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VOLUNTEER REQUIREMENTS

All volunteers at St. Albert the Great Catholic School must complete the following
five-step process before volunteering.

ALL STEPS MUST BE COMPLETED IN THE ORDER LISTED

1. Protecting God’s Children/Virtus — Complete the Protecting God's Children program (also referred to
as Virtus). To register please go to: www.virtus.org. Click on “First -Time Registrant,” then click on “Begin
the Registration Process,” and follow the directions.

2. Background Check — Upon completion of the initial Protecting God’s Children training, you will be
prompted to authorize a background check. The background check is required; do not skip this step.

3. Diocese of Reno Adult Application Form — Complete a Confidential Volunteer Application Form
available in the school office. Three references are required and will be checked.

4. Fingerprints — (Complete step #1 before getting fingerprinted! If the first step is missed, volunteers
may be subject to a second fingerprinting charge and no second credit towards service hours.)

All forms are available in the school office. A Nevada Department of Public Safety (NV DPS) Background
Waiver and a NV DPS VECHS Applicant Waiver Agreement and Statement must be completed before
having fingerprints taken. After fingerprints have been taken, the completed Fingerprint Request Form
must be returned to the school office. The first fingerprint fee paid by the volunteer can be used towards
school Service Hours.

5. Monthly Virtus Bulletins — After completing the initial Protecting God’s Children training, volunteers
must read twenty-four monthly bulletins in Virtus. Reminders to read the bulletins are sent via email.
After 24 months of bulletins have been completed, volunteers will be recertified. Volunteers must be
recertified every five years thereafter.

If you have any questions, please contact Diane Machen in the school office at
dmachen@stalbertreno.org.

“....Learning to know, love and serve God.”
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